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Message to Provisional Applicants 

Dear Provisional Applicant, 

This message is to confirm that, effective September 5, 2025, the City implemented the 

One-Time Authorized Location Reset Rule No. 2025-001, which resets the application 

timeline to Step 2.1 for all provisional applicants. This reset is necessary to ensure that 

the applications are processed in ranking order, as required by Step 2.1. We strongly 

encourage you to submit your preferred site(s) as soon as possible.  Early submission 

will allow the City to efficiently process all applications. 

Step 2.1 Review and Preferred Site Submissions 

To submit your Step 2.1 Preferred Site, please complete and upload pages 3–5 of the 

updated Retail Application through the City’s application portal. Reviews will begin with 

the #1 ranked applicant and proceed in order, confirming that each proposed location 

has not been selected by a higher-ranked applicant and that the Ward has not reached 

its location limit.  

Since Step 2.1 requires that provisional applicants be reviewed in ranking order, 

applicants ranked below the top seven are temporarily deferred until the City completes 

processing of the top seven applications. Per the City’s adopted Cannabis Permit 

Guidelines, Section III.D.2.a.ii(a), applicants ranked below the top seven remain in the 

process. If a higher-ranked applicant forfeits, the City Manager will provide notice to the 

next sequential applicant. At that point, that applicant may proceed subject to all 

requirements and timelines. 

Applicants may re-submit a previously approved site if desired. Timely submission is 

required to maintain provisional status—failure to submit by the deadline may affect 

eligibility. 

Once a preferred location is deemed compliant under Step 2.1 review, the City will notify 

the applicant in writing and publish the authorized preferred location to the City’s 

cannabis website. This will provide notice to all applicants when a Ward limit has been 

reached. 

Step 2.3 Application Resubmittal 

Per the Cannabis Guidelines Section III.D.2.c, after an applicant receives approvals at 

both Step 2.1 and Step 2.2, the City will require resubmittal of the Step 2.3 application 

package within 90 calendar days for review. Please note the following considerations for 

Step 2.3 packages that are being resubmitted for the same preferred location as 

previously submitted: 
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 If any information has been updated since your prior Step 2.3 submission, please 

include a separate “Memo of Changes” placed on top of the resubmittal. 

 The memo should briefly identify each change (for example: section/page, item 

updated, and a short description). 

Applicants will not be required to redo any background checks that have already been 

cleared. 

While Step 2.3 resubmittal will not be requested until after notice of Step 2.1 and Step 

2.2 completion, applicants may wish to begin preparing materials now, so they are 

ready when the City initiates the request. 

 


