AT

CITY OF

RIVERSIDE

BENEFICIARY CHECKLIST

Beneficiary changes can be made at any time during the year. When updating this
information, it is important to consider all the areas in which you may wish to make a

change. The checklist below is provided to assist you.

( Employee Hub Benefits Site: https://www.riversideca.gov/human/employee-hub/benefits/about-1 )

Benefit Plan or Portal

Where to Find Information

How to Enroll/Change

Click on Dependent Information
fo add new dependents. Click
on Insurance to add or drop

(For current or
previous non-
benefitted
employees)

Employee Hub
Benefits website;
click on the Deferred Comp &
Retirement link then click on PARS
Deferred Comp 457b plan

RiversideCA.gov; .
I:‘ Employee click on Services then on Online dependents from your insurance
Online Services then on Employee Online plans.
(Employees Only) Click on Emergency Info and Tax
Info pages to verify and update
information.
Employee Hub
Benefits website; .
|:| CalPERS click on the Deferred Comp & Dce:g;nnﬂﬁéenTpgrg%[PSEgsC%grggsg%f
(Retirement) Retirement link then click on California Aftorney Form and submit fo HR
- i ) i .
Public Employees’ Retirement System
(CalPERS) under Retirement Forms
PARS

Complete the PARS Designation of
Beneficiary Form and submit fo HR

Life Insurance
& Additional
Life Insurance

Employee Hub Benefits website;
click on Life Insurance

Enter and submit beneficiary
information by logging into the
Standard online portal

Click on change my beneficiary to
update.

Mission Square
Retirement
457(b) plans

Employee Hub Benefit website; click on
the Deferred Comp & Retirement link
then on Deferred Compensation 457b
Plan and click on the City of Riverside

Mission Square Retirement link:

myplan/302829

Submit beneficiary information by
logging into:
Mission Square Retirement

Click on Access My Accounts, My 457
Account, View Beneficiaries, & Update
Beneficiaries to make changes.

[]

Final Payroll
Check

City’s Infranet: Forms & Manuals,
Payroll, PAYROLL - Final Paycheck
Beneficiary

Complete form and return to
Finance- Payroll via secured email to
Payroll@Riverside CA.gov

If you require assistance or have any questions, you may contact each vendor directly or contact
Human Resources, Benefits division at (951) 826-5639 or via email at CityBenefits@Riverside CA.gov
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