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Welcome... 

Gabbi Cao 

How it works... 
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Parks, Recreation and Community Services Department responsibilities... 

FACILITIES: 

PUBLICITY: 

must

REGISTRATION: ALL 

Instructors may not collect
registration for courses

SUPERVISORY STAFF: 

Instructor s responsibilities... 
INCOME: 
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Instructor s responsibilities continued...
ACCIDENTS: 

CANCELLATION OF CLASS: 

CHANGE OF INSTRUCTOR INFORMATION: immediately 

CLASS ATTENDANCE: 

CLASS DISMISSAL: 

CLASS ENROLLMENT: 

CLASS PUBLICITY:
Parks, Recreation and Community Services Department Guide: 

Flyers: 

Social Media: 
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CLASS ROSTERS: 

FACILITY USAGE: 

FINGERPRINTING/LIVESCAN: 

HOLIDAYS: 

INSURANCE: 

Additional Insured Endorsement page 

INSTRUCTOR ABSENCE: 

INSTRUCTOR COURTESY: 
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PREPARATION: 

SUPPLIES: 

EMERGENCY PROCEDURES AND PHONE NUMBERS: 

AMERICANS WITH DISABILITIES ACT: 

Activity Guide Seasons and Due Dates... 
Winter/Spring Session  February-May 

Summer Session  June-August 

Fall   Session  September-January 

Parks, Recreation and Community Services Information 



Community Centers 

City of Riverside PRCSD observes the following holidays: 
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Instructor Information: 

Business Status: 
o

o

o

Program/Course  Focus
o

o
o
o
o

Contract Class Proposal Application
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Course/Activity Name:           

Participant Petition: 

1.

2.

3.

Contract Class Proposal Application


