
PW OCCUPANCY RELEASE REQUEST 

City ef Arts &..Innovation 

Before requesting an Occupancy Release from Public Works (PW), Please make sure 
that you have completed the following: 

1) The PW Inspector signed off on the project (Final Completion, including punch-list items),

2) You have paid the Sewer's Permit To Connect (PTC),

3) You have submitted the lot's Final Grading Certification from Engineer to the PW
Inspector,

4) You have submitted the Final BMP Certification to the PW Inspector,

5) You have submitted the Final Soils Report to the PW Inspector,

6) You have submitted the Final As-Builts to the PW Inspector.

Public Works cannot release your lot for occupancy unless you have met 
the above requirements. 

Please provide the following to process this request: 

BUILDING PERMIT#: ___________________ _ 

INSPECTOR: ____________________ _ 

TRACT NUMBER: ____________________ _ 

LOT(S) #: __________________ _ 

ADDRESS(ES): ___________________ _ 

Special Notes: 

Contact Person: ______________________ _ 

Phone No./Cell No: _____________________ _ 

Internal Use Onl 

PTC PAID: YES_NO __ SEPTIC __ WMWD 
GRADING CERTIFICATE SUBMITTED TO PW: YES_NO __ 
INSPECTOR SIGNED OFF FINAL COMPLETION: YES_NO _ 

sheyl@riversideca.gov
dhatch@riversideca.gov
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HOW TO REQUEST PUBLIC 
WORKS INSPECTIONS

CITY OF RIVERSIDE PERMIT PORTAL
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 If you are a NEW USER, you will need to
set up a new user login in the system in
order to access your activities

 If you are a RETURNING USER, sign in using
your email address and password

 Once registered, ensure you sign up for
email notification for real time status
updates under your “Profile” at the top
right of the home screen

HOW TO REQUEST PUBLIC WORKS 
                    INSPECTIONS

Public Permit Portal
Click here to enter the portal: https://posselms.riversideca.gov/prod/pub/lms

Advisory: The use of Google Chrome is the recommended browser for the 
Public Permit Portal to ensure the best performance possible. 

https://posselms.riversideca.gov/prod/pub/lms
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HOW TO REQUEST PUBLIC WORKS 
 INSPECTIONS

 Under MY ACTIVITIES, all permits will
indicate the application status
associated with your user account and
will be displayed in the area below

 Click on the ""Request Inspection" "
link for the specific permit
application that you would like to
request an inspection for and view the
status is in real time

 If there are multiple active permits, you
can also search for the permit by permit
number by selecting "Search"

 Click on the specific permit application
that you would like to view
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HOW TO REQUEST PUBLIC WORKS 
INSPECTIONS

 Once you have opened the 
DETAILS of the permit activity 
will be displayed

 Verify that you are accessing 
the correct permit for which 
you would like to schedule an 
inspection

 Under PERMIT ACTIVITIES, select 
REQUEST INSPECTION

 If the section indicates that 
you cannot request an 
inspection at this time, please 
contact Public Works for 
further assistance
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HOW TO REQUEST PUBLIC WORKS 
INSPECTIONS

 Click on REQUEST INSPECTION

 Verify that you are accessing the 
correct permit for which you would like to 
schedule an inspection

 Under PERMIT ACTIVITIES, select 
REQUEST INSPECTION
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 Enter your phone number

 Confirm the requested date

 Confirm the preferred time (this is not guaranteed,
the inspection team will do their best to
accommodate the request)

 Add any special instructions for the inspector

 Click the specific type of inspection you are
requesting from the options provided. Click on
the appropriate box

 Click REQUEST INSPECTION to continue

HOW TO REQUEST PUBLIC WORKS 
INSPECTIONS
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 You will see this screen confirming your
inspection request.

HOW TO REQUEST PUUBLIC WORKS 
INSPECTIONS
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THANKS FOR 
WATCHING!

FOR FURTHER ASSISTANCE, CONTACT THE CITY OF RIVERSIDE 
ONE STOP SHOP 951-826-5341

CITY OF RIVERSIDE PERMIT PORTAL
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